National Bowel Cancer Audit Quick Start Guide Connecting for Health

Open Exeter

e Log into Open Exeter 2 using the url: https://nww.openexeter.nhs.uk/nhsia/index.jsp
e Enter username & password in UPPERCASE
e Click the ‘Log-in to system’ button

url Username & Password Log-in to system

" |
@l http;:f,l'nww.openexeter.nhs.uk,l'nhsia,l'index.jsp \ / e

m Open Exeter

All information and data within this|application must be treated as confidential

User Code: | |
Password: | |
[ Log-in ta sywstem ] [ Quick Log-in ]
Problems Logging-in?
Bulletin Board -25/07/2005 |  Help | ~~  NHS.WUK |
Links & Downloads Data Controllers

e On the following page, choose the National Bowel Cancer Audit application from the drop-
down menu and continue. This will take you to the National Bowel Cancer Audit Home
Page.
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The Home Page

The Home Page is the first screen you see once you've successfully logged into the application from
Open Exeter. The available options depend on the level of access you've been granted by your
Primary Contact.

Main Menu Help Menu Bar Log-out
] Bowel Cancer Audit - Microsoft Internet Explorer \ & x|
J File Edit “iew Favortes Tools Help | ..f
J e Back - IL:’I - d |EL‘ 7;} ‘ /.,_] Search \:‘:‘\'( Favnritas/w Media €}| <] = “_f D J ﬁ\ \
| rdetess [{€] s /Anoalbiost 8080/ hsia/NBOCAR MBChenu?MENL_ID=13000 - Bee

JLlnks &) Google ] Natwest & Abbey &] News &] Weatha/@ DE () OE2 &] cleardebug ) WMGateway | VMBQtewayF‘ages = Hea hSpace | NBOCAP

=
Bowel Cancer Audit \ m

Loggedinas: NBC1 - NBOCAP

<

Help OﬁMenu Log-out
Main Menu

Eatient Records
Data Import »»
Data Export >

|@ Done ,_ ,_ ,_ |‘j Local intranet

Menu Bar
There are four main menu buttons which appear on every page:
e Back —takes you back to the previous screen
e Help — provides a help screen for wherever you are in the application
e OE Menu — takes you back to the Open Exeter screens
e Logout — click this button to logout.

Menu Options
There are three menu options to choose from:
e Patient Records — view patient records and input data manually
e Data Import — provides the facility to upload a batch of records
e Data Export — provides a download of patient or CWT data submitted
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Importing Records
e From the main menu, choose the ‘Import Data’ link
e Navigate and select the relevant file using the browse button
e Check the box if uploading on behalf of another organisation

Check Button Browse Button

) Bowel Cancer Audit - Microsoft Internet Explorer & x|
J File  Edit \ %iew Favortes Tools  Help | ..f

J e Back -\.L:,] - d @ : h ‘ /-j] Search \3‘:‘\'( Favorites wMed\a {:‘3 | 2 - .__? D\_J ii

| Adekess [(€] it/ acalbost 8080 /rbsia/NBOCAP B CFileSelect3erviet - Bee

J Links & Ennglx 8] Natwest &] Abbey &) News (&] Weather ) OF [ DE2 &] cleardebug ) VMG atews, @ VMGatewayPages ) HealthSpace & NBOCAP

ogged inas NBC1 - NBOCAP

' =
Bowel Cancer Audit \ m

Help Wain hknu OE Menu  Logrout

Import Data

&Locat\on of file: [CANBOCAP fileshall.csv | Browse...

T Allowr loading of data on behalf of other organisations {see Help for for information)

Import this file

Il

|@ ,_ ,_ ,_ |‘j Local intranet

Checking Imported Records
e Unprocessed files can be deleted from the processing queue
e Badly formed records have problems with delimiters, incorrect number of elements etc
e Summary of errors are displayed to show overview of problems
e Validation problems are also shown in detail, giving identifiers to allow checking of data.
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e Working with Patient Records

e From the Home Page choose the ‘Patient Records’ link
e To open an existing record, click on the relevant NHS Number hyperlink
e To create a new record, enter a valid NHS Number in the NHS Number field, and click on the

‘Search’ button

NHS Number hyperlink

X Bowel Cancer Audit - NHS Connecting for Health

Fil=  Edit “ew Favorifes Tools  Help

@Back = \_) L)] @ _;j /._.] Search

NHS Number field

‘xj\:/Favorltes @Medla €‘3 :_J,' \_\; - _.] ﬁ 8 3

Search button

T
Address !@ http: ffwasplinud1 frhsia/NEOCAP NECPatientList

/ » | G0 Links

Bowel| Cancer Audit
Logoed inas: NBC1 - NBOCAP

|

Patient List

Enter a* MHS Mumber to search

|| Clear ‘

NHS NUMB SURNAME
| ) | l
1 e FRAMNKLIN
123456?890_ FINCH
3333333382 CROUCH
4444444444 COSGROVE
5555555555 SMITH
[s1s]siss1sielslals} JONES
FEETRTTTEL BAKER
[sfettatatetetstate) COSGROVE
99899999999 COSGROVE

( Back Help Main Menu OEAAenu Log-out

FORENAME POSTCOD
\ | | |
| FELICITY JANE Ex4 2107
JEREMY EX12TT
JinA EXS 8JH
KEWVAMN JOHN DEREK DG 2KL
GILLIAMN TG18 BRT
PADRAIG PL32 4RP
RICHARD EX3 95
TikA EX195FS
WWILL 1AM DM2T ARF

‘-‘J Local intranet

Leaving the Application
When you have finished using the application you must logout to stop unauthorised access.

Further Assistance
If you encounter a problem with the application and need more help contact the helpdesk on 01392
251289 or helpdesk@cfh.nhs.uk
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